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Meeting and Conference Services Manager

STUDENT UNION SOLICITATION POLICY AND PROCEDURE

Policy:

Any group or agency seeking the right to solicit in the Oklahoma State University Student Union must meet the following criteria:

A.
Permission to solicit within the Student Union will be limited to recognized campus organizations, university offices, and governmental or educational agencies.  Any of the above agencies of the University can sponsor groups to solicit within the Student Union with the approval of the Meeting and Conference Services Manager or Associ​ate Director for Campus Life (student groups only) of the Student Union.

B.
A solicitation permit will be required to be purchased by all groups sponsored by an agency of the University.  This permit is issued on a semester basis at a charge of $200.00 per sponsored group.  This permit authorizes this group to solicit in desig​nated, approved areas only.  These designated areas are categorized as premium and non-premium spaces.  The non-premium spaces are specifically defined inside the Student Union building as areas on the second floor to include the East lobby and the Ballroom lobby.  The non-premium space outside the Student Union building is defined as the West Porch area.  Premium spaces inside the Student Union building is defined specifically as areas on the first floor to include the hallway connecting the Student Union to the Student Services Center, the area in front of the East Student Store display window, and the area directly south of the Bookstore.  Permits are non-transferable and expire the last week of each semester.  The sponsored group will also be assessed a base table fee of $75.00 per day for non-premium space and $250.00 per day for premium space.  The scheduling and capacity of all premium and non-premium space is the sole and exclusive decision of the Meeting and Conference Services manager.  Space will be assigned on a first come, first serve basis and is subject to availability due to other special events (Orange Peel, Alpha, Madrigal) and peak periods (Bookstore rush, enrollment sessions, etc.) within the Student Union building.

C.
In addition, credit card solicitors will be required to pay the sponsoring agency a minimum of $1.00 per application taken during solicitation times.  In accordance with SGA Recommendation S99RC63, credit card solicitors will also be required to provide, at the solicitor's expense, educational brochures concerning potential problems of credit card debt.  The brochure should stress appropriate credit limits, education on the dangers of accumulation of too much credit card debt and warnings that significant credit card debt may accompany a lower grade point average, increase depression and stress.

__________________

Solicitation is defined as advertising, order-taking, sales, donations, proselytizing, campaign​ing (political or other) and collection and distribution of literature.

OSU Student Union is defined as an area within or adjacent to the Student Union for which the Director of the Student Union is responsible (including Chi Omega clock area, garden terrace, etc.).
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D.
Student organizations or University agencies soliciting goods, services, and pro​grams, which are directly related to the functions and purposes of the group, and consistent with the mission of the Student Union, will not be charged.  However, when a group or agency is serving as a representative of a business or commercial enter​prise external to the University, the normal rental will apply.  Also, the nature of the business of the commercial enterprise sponsoring the student organization or univer​sity agency must be consistent with the mission of the Student Union, and shall not in any way duplicate, conflict, or compete with any established business operating within the Student Union whether the business be university owned and operated or privately owned and operated.


E.
The solicitor agrees to be respectful of and not intrude upon the rights of others during the course of solicitation.

F. The solicitor agrees to abide by the rules and regulations of Oklahoma State Univer​sity and the Student Union.

G. The solicitation will not conflict with local, state or federal laws.

H.
Solicitation must take place from behind a scheduled table and only in designated, approved areas.

I.
The solicitation permit may be denied or revoked for justifiable reasons to include but not limited to the following:

1.
Failure to comply with regulations outlined,

2.
Faulty merchandise,

3.
Goods and services already offered at retail outlets, food outlets, or service centers within the Student Union are prohibited from being solicited or given away,

4.
Unsanitary or unsafe conditions,

5.
Misrepresentation of goods or services offered,

6.
Falsification of information on the application for a permit,

7.
Solicitation interferes with the educational mission of OSU, or

8.
Solicitation impedes normal traffic flow within, to, or from the Student Union.

J.
In addition to revoking the solicitation permit, the solicitor may not be permitted to conduct future solicitation within the Student Union for a specified time.

K.
Solicitation is not allowed within the Student Union on home football game days.

L.
Solicitation applications and permits can be picked up at the Information Desk (Meet​ing and Conference Services Office), second floor, Room 242 in the Student Union.

Procedure:

A.
Student Organizations shall apply for a solicitation permit in the Campus Life Office (S.U. Room 060).

B.
All other agencies shall apply at the S.U. Meeting and Conference Services Office (S.U. Room 242).

APPROVED:

___________________________________
_______________________________

Dr. Thomas M. Keys
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